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1. Answer the following questions : 1x8=8
' (@) Write the full form of DBMS. '
(b) Write the full form of SQL.

(c) Write the full form of ER model.
(d) Write the full form of RDBMS.

(¢) What is mail merge in MS Word?
(7 What is a slide in a presentation?
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(2) | . - (3)

(9 What is a Worksheet m MS-Excel? ’1 (d) Explain the Entlty-RelauOnshlp model

(h) What is a ‘in DEMS.
‘anary key in a database? (e) Write a short note on forms and reports

. : i S.
(b) What - j | . 4. Answer the following questions (any four) :
MS Wo:i? the e’ of templates in ~ 10x4=40
(c) What v } (a) Explain the features of word processing )
| 'l‘ra:snl:sonthe dlﬁq erence bet‘iveen Slide . and describe the steps to insert tables,
(d Wh and tldn? R : pictures and mail merge in MS Word.
t ‘ -
spr:a;:}?spsg of Charts and Graphs in . (b) Explain the process of creating a
osts? o business presentation using slides,
() What 5 data  validation in animations, transitions and multimedia
spreadsheets? - B elements.
() - Define databage. and té.ble; N | - () Describe spreadsheet concepts and
(9) What is SQL qiie o _ explain worksheet management, data
(h) Write twi v 4 : entry, formatting and formulas in detail.
an;
| Y. “dvantages of DBMS. (d) Explain spreadsheet functions
3. Answer the following quecsi’ .- o (mathematical, financial, logical, date
| v leesuons (any foun : . ' and time, lookup and reference) with
(@) Explain f T 4xa=16 examples.
: lormatting ) .
MS Word, 8 and pgge setup in (e) Explain SQL queries with examples of

INSERT, DELETE, UPDATE and

. ide . SELECT statements.
layout in Presentatmns design and - o

(¢ Write a short ng

te . .
statements in Spi .o loan and lease e J Kk

I"‘adsheet
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